
Covid   19-Library   Check-out   Procedures  
 
Book   Choices:  
Librarians   will   provide   a   Google   form   for   students   if   you   are   checking   out   for   a   class   project.  
Students   will   be   able   to   use   Destiny   (the   online   library   catalog)   to   aid   in   their   choice   of   books.  
Students   will   list   their   top   2   or   3   choices   of   books   and/or   topics.   The   librarian   will   choose   a   book  
for   the   student   based   on   their   Google   form   choices.   
 
If   students   want   to   request   a   book   on   their   own,   they   can   ask   that   their   teacher   send   an   IM   to  
Mr.   Sparks   for   the   book   of   their   choice.  
 
Book   Delivery:  
This   option   is   used   commonly   with   public   libraries   and   is   called   ‘curbside   service.’    Several  
schools   are   using   ‘bookhub’   or   ‘bookdash’   to   mimic   popular   food   delivery   services.  
The   books   will   be   delivered   to   the   classroom   with   a   printed   report   for   teachers   that   show  
students/books.   Classroom   teachers   will   distribute   the   books.   Class   projects   due   dates   can   be  
used   to   arrange   due   dates   for   books.    Otherwise   a   student   will   get   the   normal   2   week   check   out  
period.   (As   a   reminder,   NHS   no   longer   charges   late   fees   on   library   materials.)    Students   may  
not   ‘share’   books .   When   returned,   the   book   will   be   quarantined   for   72   hours   (per   CDC   and  
American   Library   Association   recommendations)   before   being   re-shelved.  
 
Book   returns:  
Teachers   will   collect   students’   books   in   a   basket/crate   in   the   classroom.   When   books   are   ready  
to   be   collected,   send   Mr.   Sparks   an   IM.    The   librarian   will   pick   up   those   books   on   a   cart.   That  
cart   (with   the   books)   will   be   quarantined   for   72   hours   before   the   books   will   be   checked   in   and  
put   back   into   the   collection.   The   librarians   have   developed   a   cart   system   that   will   allow   for  
returned   books   to   be   quarantined   in   the   library   until   the   mandated   72   hours   have   passed.   At   the  
end   of   the   quarantine   period,   the   librarian   will   check-in   books   and   shelve   them   with   the   library  
collection.  
 
Library   printing:  
Teachers   are   asked   to   limit   the   need   for   student   printing   as   much   as   possible.    If   students   do  
need   to   print   to   the   chromebook   printer,   they   must   make   sure   the   document   includes   their  
name,   the   block   they   are   printing   during,   and   which   classroom   they   are   in.    These   will   be  
delivered   by   the   end   of   the   block   if   at   all   possible;   if   something   is   needed   more   urgently,   please  
work   with   me   through   IM.  
 
Due   to   duty   coverage,   students   shouldn’t   be   sent   to   the   library   unless   prior   arrangements   have  
been   made.  
 
Virtual   schedule:   
Students   can   email   Mr.   Sparks   directly   to   arrange   a   book   pickup/drop   off.  


